BUSINESS REPLY POST LAYOUT

The following conditions MUST be met before a BUSINESS REPLY POST (BRP) or FREEPOST (FP) licence is issued:

SIZE

The Business Reply envelope/ card should measure not less than 90mm x 140mm and not more than 120mm x 235mm with a tolerance of 2mm.

WEIGHT

Maximum weight for Business Reply envelopes/ card should not exceed 30 grammes.

USE OF COLOUR

The design and the address can be printed in any colour as long as the printing is in strong contrast with the colour of the envelope/ card.

QUALITY OF PAPER

Business Reply envelopes should of the same quality as normal envelopes whilst Business Reply cards shall be made of cardboard or of paper stiff enough to withstand processing without difficulty.
BRP PREFERRED LAYOUT SPECIFICATIONS




















































































































































1. NO POSTAGE REQUIRED IMPRINT

The words “POSTAGE WILL BE PAID BY THE LICENCEE IF POSTED IN FIJI” must also be printed in block on the top right-hand corner.

2. HORIZONTAL BARS

Four solid horizontal bars must be printed immediately below the endorsement “POSTAGE WILL BE PAID BY THE LICENCEE IF POSTED IN FIJI”. Each of the four horizontal bars must be at least 1.5mm in thickness.
3. A BUSINESS REPLY LEGEND

The legend BUSINESS REPLY POST must be at least 3mm high and appear above the address in capital letters.
4. LICENCE NUMBER & ISSUING OFFICE

Immediately below the legend, the words “PERMIT NUMBER” followed by the Permit Number and the issuing Post Office (Town/ City) must be shown in capital letters.

Information 4 and 5 must appear between solid horizontal bars of at least 1.5mm thick and 12mm apart
5. COMPANY NAME & ADDRESS
The name and full address of the Permit Holder must be printed parallel to the length of the bottom horizontal bar. Full address should include:

1) Street Address and/ or Post Office Box Number

2) City

3) Country

Handwriting or typewriting cannot be used to prepare the address.

PRINTERS PROOF

A printers proof of the BUSINESS REPLY envelope/ card must be submitted for approval before the final copy can be printed.

FREEPOST PREFERRED LAYOUT SPECIFICATIONS
The following address layout should be used if using FREEPOST number in your advertising or promotion.
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FREEPOST NUMBER 12345


COMPANY NAME – XYZ COMPANY


P.O. BOX 12345


POST OFFICE LOCATION – SUVA 








